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Name: ___________________________			
Phone Number: ___________________
Employment Record Request
  Please Note that all requests will be processed in one business day. 

Description of records you are requesting:
· Employment Verification
· Paystubs
· Copy of W2
· Other (give a description of what is needed): 
___________________________________________________________
      ____________________________________________________________
Address where records should be sent:
______________________________
______________________________

DCW Signature: _____________________________         Date: ___________
[bookmark: _GoBack]HR Signature: _______________________________ 	Date: ____________
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